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1. O6uHe MoJI0KEeHUs

1.1. TlonoxeHHe O 3allUTe [EPCOHANBHBIX  JaHHBIX  PabOTHHKOB

MYHHUIMIATEHOTO GOJKETHOrO OLIKOJIBHOIO 00pa3oBaTeNbHOrO yUPEeHKACHHS
JHerckuii can « CONHBIIIKO»
TMonoxenre MBJIOY Jlerckuii can «CONHBIIIKO» pa3paboTaHo B COOTBETCTBUM C
Koucturyuueii Poccuiickoit ®epepaumn, TpynoBsiM KonekcoMm Poccuiickoi
®eneparmn,  TK P®, IpaxnanckuM Konekcom Poccuiickoit ®Denepaiui,
QejepanbHbiM  3aKoHOM oT 27.07.2006 Ne 149-®3 «O6 wunbopmaumy,
MH(GOPMAIIMOHHBIX TEXHOJNOTUSX M O 3amuTe HHpopMauum», DenepanbHBIM
zakoHOM 0T 27.07.2006 Ne 152-®3 «O mepcoHalbHBIX NaHHBIX», lIpaBuiamu
BHYTPEHHETO TPYJOBOI0 pacropsika ¥YupeKIeHus.

1.2.1lens paspabotku IlonokeHust - oOmpeJeNeHHe Mopsaka o0padoTku
NepcoHaNbHBIX JaHHBIX PabOTHUKOB YupexaeHus, o0ecreueH)e 3aluThl IPaB 1
cB06OJ1 pabOTHUKOB YUpexaeHus Npu o6paboTKe uX IEPCOHANBHBIX NaHHBIX, &
TaKk)Ke yCTAHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, MMEIOIIMX JOCTYyM K
[EepPCOHANBHBIM  TaHHBIM ~ pPabOTHUKOB ~ YUpEeXIEHUs, 3a  HEBBINOJHEHNE
TpeGoBaHuil HOPM, PETyTHPYIOIHUX 00paboTKy ¥ 3aIlUTy NePCOHATBHBIX TaHHbIX.

1.3.TTopsinok BBOJA B AeficTBre U n3MeHeHus [lonoxenus:

3.1.Hacrosee ITonoxeHnue BCTymaeT B CUIy C MOMEHTA €Tr0 YTBEPIKICHHUS
pPYKOBOAUTEJIEM quemneﬂuﬂ U JelcTByeT OeccpodHO, /10 3aMEHbl €r0 HOBBIM
[Tonoxenuem.

1.3.2.Bce wusmMeHeHuss B IlonmokeHwe O 3alllUTe IMEPCOHAIBHBIX HaHHBIX
BHOCSITCSI TIPUKA30M -Y UPEKIEHHU.

1.4.Bce paGOTHUKH YUpexaeHus JOJDKHBI OBITH O3HAKOMIIEHBI C HACTOSIIUM
IT0J105KEHHEM TIO/ POCTIHC.

1.5.PesxuM  KOH(MUIEHIMATBHOCTH IE€pCOHANBHBIX JaHHBIX CHUMaeTCs B
clydyasx ux 00e3NHYMBAHMA U 10 UCTEUYEHUH 75-JIETHEIO CPOKa MX XPAHEHMS WIIU
TIPOJIIEBAETCS HA OCHOBAHWU 3aKIIOYEHHS SKCTIEPTHOM KOMMCCHM YUPeKIeHHS,
€CJIV UHOE HE OIPENENIEHO 3aKOHOM. ..

2. OcHOBHbIE TIOHATHS H COCTAB NEPCOHATbRLIX IaHHBIX PAGOTHHKOB

2.1./lns uene#t Hactosiero [Ton0)KeH¥s UCIIOIb3YIOTCS CIIEIYIOIINe OCHOBHbIE
[IOHATHSL: V

-mepcoHa/IbHbIe AaHHbIe PaGoTHHKA - T00as MHGOPMALKs, OTHOCIIIAACSA K
ONpelleNleHHOMY HJIM  OTIpe/IeNsieMOMy Ha OCHOBAHMM TaKoH uH(OpMaInu
pa60THm<y, B TOM YHCIIE €ro. (baMI/mpm UM$, OTYECTBO, IO, MECSALl, JaTa U MECTO
POXKIIEHHS, a/[pec, CEMEHHOE, COLIHAIBHOE IT0N0XKeHue, obpazoBanue, npodeccns,
npyrasi “HbopMaIus, .. HeoOxomuMasi pabOTONATEN0 B CBS3W C  TPYHOBBIMH
OTHOILIEHUSIMH; '

-00paboTKa nepcouanbﬂux JAaHHBIX - cOOp, CHUCTeMaTHU3allks, HaKOIJIEHHUE,
XpaHeHue, yTouHeHue = (OOHOBIIEHHE, HU3MEHEeHUe), WCITOJIb30BaHue,
pacnpocTpaHeHue (B TOM 4HCIe Iiepefada), ObesnuuMBaHue, OJIOKHpOBaHME,
VHHUTOKEHHUE [IEPCOHABHBIX JaHHEIX PaOOTHUKOB 00pa3oBaHus;



-KOH(HIEeHIHATBHOCTh MNEpPCOHAJbHBIX AAHHBIX - oOO0s3aTenbHOE s
coONIOJIeHNs HAa3HAUYEeHHOIO0 OTBETCTBEHHOI'O JIMIA, IIONYyYMBIIErO IOCTYN K
NepCOHANBHBIM ~ JAHHBIM  pabOOTHHMKOB, TpeboBaHME He JOMycKaTb MX
pacnpocTpaHeHHe 0e3 coriacust paOOTHHKAa HJIM HWHOIO 3aKOHHOTO OCHOBaHMS.
Ob6ecneuenre KOHOGHUICHIMAIBHOCTH IIEPCOHANBHBIX NaHHBIX He TpeOyercs B
ciryyae 00€3TMYMBAHUS NIEPCOHAIBHBIX JAHHBIX U B OTHOIIEHHH OOIIEIOCTYTIHBIX
MepCOHANBHBIX JJaHHBIX;

-pacnpocTpaHeHHe MepcoOHANbLHBIX JAHHBIX - NEWCTBUS, HalPaBIEeHHbIE Ha
nepefady IEpPCOHANBHBIX NaHHBIX pAOOTHHUKOB OINpPENEeNeHHOMY KpYTY JIHLL
(nmepenava NEpCOHANBHBIX JAHHBIX) HJIM Ha O3HAKOMIIEHHE C IEepPCOHATIBHBIMU
NaHHBIMA HEOTPaHWYEHHOro Kpyra JHll, B TOM uucie oOHapoJoBaHHe
MepcoHaNbHBIX JaHHBIX pPaOOTHHKOB B CpeACTBaX MaccoBOM HH(pOpMauuH,
pasvelleHie B HHGOPMALHMOHHO-TENEKOMMYHHMKAIMOHHBIX  CETAX WM
NpenocTaBjieHue JOCTyNa K IepCOHAaIbHBIM IaHHBIM PaOOTHHUKOB KaKHUM-TTHOO
UHBIM CIIOCOO0M;

-UCMO/Ib30BaHHe MEepPCOHAJbHBIX [aHHBIX - JOeHcTBUA (orepaiuu) c
TIepCOHANBHBIMY JIAHHBIMHU, COBEpIIAeMble JODKHOCTHBIM JIMLOM OPraHW3alliy B
LeNnsx NPUHATHS peIleHWH WM COBEPIIeHHS HHBIX AEHCTBUH, INOPOXKIAFOIINX
IOPUIIMUECKUE TOCIENCTBUS B OTHOIIEHHHM DPaOOTHHUKOB JHOO HHBIM 00pa3om
3aTparuBaroOLUX UX MpaBa ¥ CBOOOBI HITH NpaBa U CBOOOBI IPYTUX JIHII;

-0JIOKHpOBaHHUe MePCOHAJbHBIX JaHHBIX - BpeMEHHOE IpeKpalieHue coopa,
cUCcTeMaTHU3alluy, HaKOIIIIeHHUs], UCTIONb30BaHMs, PaCIIPOCTPAHEHUs TIEPCOHATBHBIX
JAaHHBIX paOOTHUKOB, U TOM YHCJIE UX IIepelayy;

-YHHYTOKeHHE MePCOHATbHBIX JAHHBIX - JICHCTBUS, B PE3yJbTaTe KOTOPHIX
HEBO3MOKHO ~ BOCCTaHOBUTH  COJEP)KaHHWE  IIEPCOHAIBHBIX  JaHHBIX B
HHPOPMALIHOHHOH CHCTEME TIepCOHATBHBIX NaHHBIX PAOOTHUKOB MIIM B pe3yibTarTe
KOTOPBIX YHHYTOXKAIOTCA MaTepHalibHble HOCHTEIH II€PCOHAIBHBIX JaHHBIX
PabOTHHUKOB, = :

-06e3/1MUMBAHNE NEPCOHATLHBIX NAHHBIX - IeCTBUS, B Pe3yTbTaTe KOTOPHIX
HEBO3MOKHO OTIPEIENUTh IPUHAINEKHOCTD TTEPCOHATBHBIX TaHHBIX KOHKPETHOMY
pabOTHHUKY;

-001e0CTy N HbIe NePCOHANbHbIe JaHHbIEe - IEPCOHANIBHBIE JaHHbIE, TOCTYTI
HEOrpaHMYEHHOTO Kpyra JIMI[ K ‘KOTOPBIM IPEINOCTaBIEH C coriacusi paboTHHKA
WM Ha KOTOpBle B COOTBETCTBHM C (enepajJbHBIMH  3aKOHAMM  He
pacrpocTpaHseTcs TpeboBaHUe COOIIOIeHNST KOH(PUIEHIIUAIBHOCTH,

-HHpopMaLHs - CBEECHUS (COOOIeH s, JaHHbIe) HE3aBUCUMO OT (OPMBI KX
NpeCcTaBIeHus] :

-I0KyMeHTHpOBaHHasi HHpopManus - 3a(UKCHPOBAaHHAs Ha MaTepHaIbHOM
HocrTene  IyTéM  JNOKYMEHTUpOBaHHS - HMH(OpMaLUs C  PEeKBU3UTAMH,
' [I03BOJISIIOLIMMH  ONPENEIHTE: TaKylo HH(OpMAlMI0 WIX €e MaTepHalbHbIN
HOCHUTEIIb.

2.2.B cocTaB TepcOHANBHBIX NAHHEIX PaGOTHHKOB YUPEXIEHHS BXOIHT
vHPOpMAIUs O TACHOPTHEIX JAHHBIX, O6pPA30BaHHH, OTHOUIEHHH K BOWHCKOI
00513aHHOCTH, CEMEHHOM IOJIOKEHHH, MECTe KUTENbCTBA, COCTOSHHUHU 3[I0POBbsI, a
TaKXKe O MPeBIIyINX MecTaxX uX paboThl.




2.3.KoMmmuiekc JOKyMEHTOB, COIPOBOXKIAMOLIMI  IpoIecc odbopmieHus
TPYZIOBBIX OTHOILIEHHI paboOTHMKA B YUpEXICHHM TIpU MPHUCME, TEepeBOe,
YBOJBHEHUH:
3.1.Mudopmanms, mpenctaBiaseMas pabOTHUKOM TP TOCTYIUIEHMH Ha
pa60Ty B YupexaeHue, [I0JDKHA HMETh JOKYMEHTaIbHYIO dbopmy. Ilpu
3aKJIIOUEHHH TPYJOBOTO JOTOBOpa B coOTBETCTBHM co cT. 65 TK P®, nuno,
TOCTyTaromIee Ha paboTy, NpeIbABIIeT paboToAaTeNIO:
NacrOpPT WM WHOM JOKYMEHT, Y0CTOBEPSIOLIIHA JIHIHOCTD;
-TPYZIOBYIO KHWKKY, 3a HCKIIOYEHHEM CIly4aeB, Korua TPYZOBOH JIOTOBOP
3aKTI0YaeTCsl BIEpBBIE MO pabGOTHMK IIOCTYNaeT Ha paboTy Ha YCIOBHAX
COBMECTUTENIBCTBA WIIM TPY/0Basi KHMKKA y pabOTHMKA OTCYTCTBYET B CBS3H C €€
yTPaTO} WX 110 APYTMM NPHYMHAM;
CTPaxoBOE CBH/ETENCTBO IOCY1apCTBEHHOTO IICHCHOHHOTO CTPAXOBAHMUS;
JIOKYMEHTBl BOWHCKOrO ydeTa - JUIs BOEHHOOOSM3aHHBIX W IHII, MOIJIEKALINX
BOMHCKOMY YHeTy; JOKyMeHT 00 006pa3oBaHMHM, O KBaIM(HUKALMK MM HaIHIHHA
crienuasbHBIX 3HAHUH - PY HOCTYIUIEHHH Ha paboTy, TPeOYIOLIYIO CrIelHalbHbIX
SHAHMI WK CIeUaIbHOM IOATOTOBKY;
—CBUIETENBCTBO 0 mpucBoenuu MHH (mpu ero HamuuuM y paGoTHUKA).
2.3.2.pu odopmiieHun paboTHHMKA B YUpPEKICHUE HA HETO 3arOJIHACTCH
yunurmposannas Qpopma T-2 «JIudyHas KapTouka pabOTHHKa», B KOTOpOH
OTpaKaloTCs ClIe/yIOIIIe aHKeTHBIE i Gnorpaduyeckue NaHHbIe paboTHHKa:
-o6mue ceemenus (®@.M.O. paboTHHKa, 1ara POXICHUS, MECTO POXICHHUS,
rpaIaHCTBO, o0pasoBaHue, Npodeccus, CTaX PpabOTHI, COCTOAHUE B Opake,
NacropTHBIC IaHHBIE); CBEJEHHS O BOUHCKOM y4eTe;
-JlaHHBIE O TIpreMe Ha paboTy. .
B panpHedeM B JMYHYIO KapTOUKy BHOCSATCS: CBEICHUs O IEpeBOJax Ha
ApyTyto padory;
_ -cBeJieHus 00 aTTecTalluy; :
2 ~CBE/IEHNUs O TOBBIIICHHH KBaJTM(UKALIMH;
. -CBefieHHs O MPOpEeCCHOHAIBHON IIEPeTIOArOTOBKE;
-CBEJIeHNsT O Harpajax (_HOOH,lpeHI/IﬂX) [TOYETHHIX 3BAHUAX;
-cBejieHus 00 OTIycKax;
-CBEJIEHUs O COLMATBHBIX TapaHTHAX;
-CBEZIEHHS O MECTE JKUTENIbCTBA ¥ KOHTAKTHBIX TenehoHax.
2.4.B Yupex[eHHH CO3MAI0TCA U XPaHATCs CIIEAYIOIUe IPYIIibl T0KyMEHTOB,
cozieprKallyie JIaHHble 0 pabOTHHKAX B €IMHMYHOM WIIA CBOZHOM BHJIE!
2.4.1.JIOKyMeHTBI, COJEpIKallie I[epCOHANbHbIE JaHHble  pabOTHHKOB
(KOMILTEKCHI JIOKYMEHTOB, COIPOBOXIAOLIME MPOLece OpOPMICHHs TPYAOBbIX
OTHOIIEHWH TIp¥ TpHeMe Ha paboTy, TIEepeBOJe, YBOJIBHEHUM; KOMILICKC
MATEpPHaJIOB TIO0 aHKETHPOBAHUIO, TECTHPOBAHMIO; TPOBENEHHIO COOECeIoBaHUH ¢
KaHIUIATOM Ha HOJDKHOCTE; IOIMHHUKY U KOIMU IIPUKa30B I10 INYHOMY COCTaBy
NNYHBIE IeNa | prnosm_e_xﬂumm pabOTHHKOB; JIeNa, COJIepIKalIllie OCHOBaHHs K
npHKasy. 0O NMYHOMY.. COCTaBy; [eNa, CONEpXKAallue MaTepHalbl aTTecTallu
pabOTHMKQB; CJlyXKeOHBIX pacClleOBAHUM; CNPaBOYHO-MH(OPMAMOHHBIH 6aHK
JIaHHBIX TI0 TIepCOHAly (KapTOTeKH, JKypHallbl); MOMIMHHUKE ¥ KOIMH OTYETHBIX,




aHAaNWTUYECKUX W CIPaBOYHBIX MaTepHAlOB, IEPENaBAEMBIX PYKOBOJCTBY'
YupexneHnuii, pyKOBOIAUTEISIM CTPYKTYPHBIX MOApa3AelieHHH; KOIMHMHU OTYETOB,
HarpasJiieMbIX B rOCYJapCTBEHHBIE OpraHbl CTATUCTUKU, HAJOTOBBIE HHCIIEKIIHH,
YUPEIUTETIO U B IPYTUE YUPEIKACHHUS).

2.4.2.JIoKkyMeHTalus TI0 OpraHu3alui paboThl CTPYKTYPHBIX IMOApaszeseHui
(MONOXKEeHUsT O CTPYKTYPHBIX IOApa3fielleHUsX, NOJDKHOCTHBIE HHCTPYKIMH
pabOTHMKOB, NpPHKa3bl, PACIOPSHKEHUS 110 YUPEKAEHHIO); ITOKYMEHTHl IO
MJIAHUPOBAHUIO, YYETy, aHalM3y U OTYETHOCTH B YacTH PabOTHI C IEPCOHAIOM
VYupexxnenus.

3. C6op, 06paGoTKa H 3aIIMTA NMEPCOHATBHBIX JAHHbIX pAGOTHHKOB

3.1.IMopanok NoTy4eHHsI MEPCOHANBLHBIX JAHHBIX:

3.1.1.PaGoTtHuK VYpexmeHWs IJHYHO IIPENOCTAaBIAET BCE IIEPCOHATbHbIE

JaHHbIE.
Ecnn nepconanbHble naHHbIe pabOTHHUKA MIPEOCTABISAIOTCS TPEThEH CTOPOHOM, TO
pabOTHHMK JIOJKEH OBITH yBEZOMIIEH 00 3TOM 3apaHee M OT HEero NOKHO ObITh
NIOJyYeHO MHUCbMEHHOE coriacue. JIoKHOCTHOe JIUIO paboTomaTeliss JOKHO
CoO0MMUTE pabOTHUKY YUpexAeHHs O IEeNsX, MPEANoNaraéMblX HCTOYHHKAX U
crocobax MoJTy4eHusl IepCOHANBHBIX TaHHBIX, & TAKKE O XapaKTepe MOIIeKaIIHX
NOJIyYCHUIO MEePCOHANBHBIX NaHHBIX: M IIOCJIEICTBUSX OTKa3za pabOTHHKA JaTh
IMCBMEHHOE COTJIacHe Ha X IMOJIyUeHHeE.

3.1.2.Pa6oTonarens He MMeeT MpaBa MOJy4aTh U 00pabaThIBaTh MEPCOHANBHBIE
NaHHbple  paboTHMKA  YYpexIeHWss O €ro  pacoBOH,  HAI[MOHATBHOM
NPUHAIJISKHOCTH, IMOJUTHYECKUX B3IUIANAX, PENUTHO3HBIX HIH (GUIOCOPCKUX
yOeXKIeHUSX, COCTOSTHUM 30POBbS | JIp.

B ciyd4asx, HENOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMH  TPYIOBBIX
OTHOLUCHHUH, B COOTBETCTBUH cO cT. 24 Koncturymmu Poccuiickon ®eneparyu
paGoTonaTesib BIpaBe IOMy4aTh W. 00pabaThiBaTh JAHHLIE O YACTHOW JKH3HH
pabOTHHKA TOJILKO C €r0 MUChMEHHOI'O COTTIACHS.

OG6paboTka yka3aHHBIX MEPCOHANBHBIX NAHHBIX PaGOTHUKOB paboTomaTeseM
BO3MOJKHA TONBKO C HX COrTIAcHsl TM60 6e3 MX COrNacus B CIeIyIOIIHX CIIyqasx:

~IIepCOHAIIbHbIE JTaHHBIE SBISIOTCS OOILEIOCTYITHBIMHE;

-TIEPCOHANIBHBIC AHHBIE. OTHOCATCS K COCTOSHHUIO 370POBbS PaOOTHUKA, U UX
06paboTka HEOGXOMMMA [JIS. 3AIUMTHI €r0 JKU3HH, 3I0POBBS WM HHBIX JKH3HEHHO
BaKHbBIX HHTEPECOB NIPYTUX JIHLL, ¥ [OJyYeHHe COrIacus paGOTHHKA HEBO3MOIXKHO;

-0 TpeOOBaHWIO TOJHOMOYHEIX TOCYJAPCTBEHHBIX OPraHoB B CJydasx,
NPENYCMOTPEHHBIX (elepanibHbIM 3aKOHOM.

3.1.3.PaboTonarens = BmpaBe  06pabaTeIBaTh — NEpCOHANbHbIE  JaHHBIE
pPabOTHHUKOB TOJIBKO C X IIUCBMEHHOTO COTTIACHSI.

3.1.4.TIucemennoe cornacue paGoTHHKa Ha 06pabOTKy CBOMX MePCOHAIBHBIX
AaHHBIX J0JDKHO BKJIOYATE B cebs:
i-hamMnnuio, ums, OTYECTBO, afpec CyGbeKTa MEpPCOHANBHBIX JAHHBIX, HOMEp
OCHOBHOTO JIQKYMEHTa, YIOCTOBEPSIOIIEr0 €ero JIMYHOCTh, CBEJEHHS O Jare
BBI/[a4M YKA3aHHOTO JIOKYMEHTA H BBIIABIIIEM €r0 oprase;




-HauMeHoBaHWe  ((aMuaMIO, MM, OTYECTBO) M  aJpec  Oreparopa,
MOJTy4aloLIero coriacue cyobeKTa IepCOHATbHBIX JaHHBIX;

-11eJ1b 00pabOTKY NEPCOHANBHBIX JaHHBIX;

-TiepeveHb TEPCOHANIBHBIX NaHHBIX, Ha 00pabOTKy KOTOPBIX HaeTcs coriacue
cyOBeKTa MepCOHANbHBIX JaHHBIX;

-repeveHb JeHCTBUH C NEePCOHAIBHBIMU TaHHBIMH, Ha COBEpILEHHE KOTOPBIX
JlaeTcs corjlacue, oOllee ONKMCaHWe MWCIONB3YyeMBIX OIEepaTopoM CHocoboB
00pabOTKH NEPCOHANBHBIX JaHHBIX;

-CPOK, B TEYEHHE KOTOPOTO AEHCTBYET COrIache, a TAKXKe IMOPS/I0K ero OT3hIBa.

®opma 3adBIE€HHMS O CcOrlacuM paboTHHKA Ha 00pabOTKYy MepCOHAIBHBIX
JAaHHBIX NprBeieHo B [lpunoxenuu k Hactosemy [TonoxeHuro.

3.1.5.Cornacue paboTHHKA He TpeGyeTCs B CIEAYIOIIUX Cydasx:

-00paboTKa NepCOHANbHBIX JaHHBIX OCYLIECTBISIETCS Ha OCHOBaHWM
Tpynosoro xonekca Poccuiickoii @enepaiyii Wi HHOTO (heAepalbHOro 3aKOHa,
YCTaHABJIMBAIOIIETO €€ IIeJb, YCIOBUS IONYYEHHS IEPCOHATBHBIX NaHHBIX H KPyT
cyOBeKTOB, IepCOHANIbHBIE JaHHBIE KOTOPBIX MOJIEXar o0paboTKe, a Takike
ONpEIENSOIIEro MOIHOMOYMS paboTOIaTeNs;

-00paboTka NepCOHANbHBIX JAHHBIX OCYLIECTBISETCS B LENSX HCIIONHEHHS
TPYAOBOTO JIOTOBODA;

-00paboTKa NepCOHANBHBIX JaHHBIX OCYIIECTBISIETCS IS CTATUCTUYECKUX MUITH
UHBIX Hay4yHBIX IleJled TIpu  YCIOBHH  O0S3aTENbHOrO  OOE3HYHBAHUS
NePCOHANIBHBIX TaHHBIX;

-00paboTKa TI€pPCOHATBHBIX [NAHHBIX HEOOXOAWMA ISl 3AU[UTHl IKHU3HM,
310POBbsl WJIM MHBIX J)KU3HEHHO Ba)XHBIX WHTEPECOB pabOTHHKA, €CITH IOJIydYeHHe
ero Coriacysi HEBO3MOXHO. :

3.2.lopsinok 06paboTKH, NepegaYy H XPAHEHHS MEPCOHANBHBIX JAHHbIX.

3.2 .PabGoTHuk VYupexIeHHs NpefoCTaBIseT IOCTOBEPHBIE CBEIEHHS O cebe.
VupexnieHHe — TpoBepsieT  JIOCTOBEPHOCTh  CBENEHWM, CBepss  JaHHbIE,
NpefoCcTaBlIeHHble PAOOTHUKOM, C MMEIOIIUMHUCS Y paOOTHHUKA JTOKYMEHTAMM.

3.221lpu o6paboTke NEpPCOHATBHBIX [TaHHBIX  pabOTHHKA  JOJKHEI
cobmoaThes crnenyronye oomume Tpe6oBaHus:

3.2.2.1.06paboTka  NEpCOHANBHBIX  JAHHBIX  MOXET  OCYLIECTBISATHCS
UCKIIIOYMTENBHO B LEIIX obecriedeHus] COOJIOEHUs 3aKOHOB M HHBIX
HOPMATHUBHBIX IIPABOBLIX aKTOB, COINEHCTBUs pabOTHHMKAM B TPYAOYCTpOMCTBE,
o0ydueHUM M MPOJBIXEHHU [0 Ciykbe, obecrieyeHds] JHYHONW 6Ee30MacHOCTH
pabOTHUKOB, KOHTPOJA KONMYECTBA K Ka4yecTBa BBINOIHAEMOM paboTel U
obecriedeHus: COXpaHHOCTH UMYILECTBA;

3.222.1I0pu . onpeneneHuu obvemMa H  colepkaHHs 00pabarbiBaeMbIX
MepCOHaNbHBIX . JAHHBIX  paboTofaTeNs  MOIDKEH PYKOBOJICTBOBAThCS
Koucrutynue#t Poccuickoi - Deneparnyy, TpynoBBIM KoJeKcOM Poccuiickoi
Deziepallvivi ¥ MHBIM 3aKOHO/IATEIHCTBOM.

3.2.2.3.IIpu . [PUHATHM pEINEHUH, 3aTpArdBAIOMX HHTEpechl paGOTHHKA,
paboTomaTenh He .MMEeT TpaBa OCHOBBIBATECS HA IIEPCOHATBHBIX NAHHBIX
paboTHHKA, MOJTYYEHHbBIX UCKIIOYUTEIBHO B PE3yNIbTaTe MX aBTOMATH3UPOBAHHOIM
00pabOTKU WM 3JEKTPOHHOTO IIOJNyYEeHHS].
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3.2.2.4.3amuTa NEepCOHAIBHBIX JAHHBIX pabOTHHKA OT HENPaBOMEPHOr®
HCIONb30BAHUS WM yTPaThl 0OecriedrBaeTcsi paboToaaresieM 3a CUET ero CPeCTB
B Mopsaxe, ycTaHoBlIeHHOM TpynoBeIM kozxekcoMm Poccuiickolt @enepanuu minn
VHBIMHY (he/iepaibHBIMUA 3aKOHAMH.
3.2.2.5.PabOTHUKM W UX MPEACTABUTENH IO/DKHBI OBITH O3HAKOMIEHB! MOJ
pOCIHCE C NOKYMEHTaMHU Y4peXJIeHHs, yCTaHABIMBAIOIIUMY TOPSIOK 06paboTku
NIEPCOHANBHBIX JaHHBIX pa0OTHUKOB, UX IpaBax ¥ 00S3aHHOCTSIX.
3.2.2.6.Bo Bcex ciydasx oTka3 pabOTHHKa OT CBOHMX IIpaB Ha COXpaHEHHE M

3alUTy TalHbI HEJIEHCTBUTEIICH.
4. Ilepenaya u XxpaHeHHe NMEePCOHAIBLHBIX JAHHBLIX PAGOTHHKOB

4.1.1lpu mnepeaaye mNepcoHANbHBIX JAaHHBIX paGoTHHKa paGoTomareb
J0JIZKeH c00.1I0AaTh CJIeAyIolHe TPeGOBaAHMS:

4.1.1.He coobmaTh nepcoHanbHble JaHHBIE pa0OTHHKA TPEThEW CTOpOHE Ge3
NUCLMEHHOTO corjacus pabOTHUKA, 3a HCKIIOUEHHEM CJIy4aeB, KOrja 3TO
HeoOXOMMO B LIEJISX MPemyNpeskaIeHHs] YIrPO3bl KU3HU U 3I0POBBIO pabOTHHKA, a
TaloKe B IPYTUX CIydasx, [peiycMOTpeHHbIX TpynoBhIM KojekcoM Poccumiickoii
Denepaliii U UHBIMHU (ellepalbHBIMU 3aKOHAMM;

4.1.2.He coobmath nepcoHaibHbIe JaHHbIE pA0OOTHHKA B KOMMEPYECKHUX LETIIX
0e3 ero MUCbMEHHOTO COTJIACHS;

4.1.3.1lpenynpeuTs NI, TOIyYUBIIMX ITIEPCOHANBHbIE JaHHbIE pabOTHHUKA, O
TOM, YTO OTH JaHHBIE MOTYT OBITH HCIIOIb30BAHBI JIUILE B LEJSIX, Il KOTOPBIX OHU
COOOIIEeHBI, U TPeOOBATh OT 3TUX JIMLl NOATBEPXKIEHUS TOTO, YTO ITO MPABHUIO
cobmozeno. Jluma, nmomxy4yuBIIHEe NEepCOHANbHBIE NaHHbIE PAOOTHHKA, O0GA3aHBI
co0II01aTh PeXUM CeKpeTHOCTH (KoH(puneHuuanbHoctr). Jannoe [TonoxkeHue He
pacnpocTpaHseTcss Ha OOMEH NepCOHATBHBIMU JaHHBIMH PabOTHHKOB B TMOPSJIKE,
YCTaHOBIEHHOM (eiepaTbHBIMU 3aKOHAMH.

4.1.4.0cyiecTBnATh Iepegady [EPCOHATBHBIX HaHHBIX pPabOTHHKOB B
rpejieniax YUperxk/[eHus B COOTBETCTBUH C HACTOSIIAM I10T0KeHHEM.

- .4.1.5 Pa3pemath JOCTYH.. K ~TIEPCOHAIBLHBIM JAHHBIM PaGOTHHKOB TOJBKO
CIIELMATBHO YIIONHOMOYEHHBIM: JTHIIaM, HMEIOIIAM IIPaBO IONYYaTh TOJIBKO Te
NepCOHaNbHBIE aHHBIE  pabOTHMKA, KOTOpPhE HEOOXONMMBI MJIs BBINOJTHEHMUS
KOHKPETHOH QYHKIIHH; .-

4.1.6.He 3anpamHBaTb UH(OPMALIMIO O COCTOSHUU 30pOBbsi pabOTHMKA, 3a
UCKJTIOYEHUEM TeX CBEIEHHUH, KOTOpBIe OTHOCSTCS K BOIPOCY O BO3MOXKHOCTHU
BBITIOJIHEHHS] PAOOTHHKOM TPYIOBOM (QYHKIIHH.

4J1 .7.IlepenaBath mnepcoHaNbHbIE [aHHblE pabOTHHKA IMpEACTABUTENAM
pabOTHUKOB B TOPSZKE, YCTAaHOBIEHHOM TpyIOBBIM KOJEKcOM PoccHiickoit
Qezepauvii U WHBIMM  (eNlepaNbHBIMU  3aKOHAMHM, W OrPaHMYMBATH 3Ty
MHGOOPMALMIO TONBKO TEMH MEPCOHAIBHBIMH JaHHBIMH pPaGOTHHKA, KOTOpbIE
HeOOXOIMMBI JUIsl BBITIOJHEHHS yKa3aHHBIMHU MIPEICTABUTENSAMU U QYHKLIMH.
~ 4.2.XpaseHue H HCHO/Ib30BAHHE NEPCOHAILHBIX IaHHBIX PAGOTHHKOB.
epCOHANBHBIE JaHHbIE PabOTHUKOB 00pabaThIBAIOTCS M XPAHATCS B




4.2.2.IlepconanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh ITOJIy4€HBI, IIPOXOIUThH
nanpHeHnIyro o0paboTKy W TepemaBaThbCsi Ha XpaHEHHE KaK Ha OyMaKHBIX
HOCHUTENSIX, TaK M B DIEKTPOHHOM BHJE JIOKAIBFHONH KOMIIBIOTEPHOM CeTH H
KOMITBIOTEpHO# nporpamme «1C: BapriiaTta U Kaapsh».

43Ilpu moONy4eHWHM TeEpCOHANBHBIX [AHHBIX He OT paboTHHKA (3a
VCKIIFOYEHHEM CIIy4aeB, €CIIM IepCOHANbHBIE JaHHble OBUIM IIpelOCTaBIIEHbI
paboToaaTento Ha OCHOBAaHUH (hemepabHOrO 3aKOHa WIIM €CIH IePCOHAIbHBIE
JlaHHbIE SIBIISIIOTCS OOIIEIOCTYTHBIME) paboToaaTesb 10 Hauana 00paboTKK TaKuX
NEpCOHANBHBIX  [NaHHBIX 00s3aH TPENOCTaBUTH PabOTHUKY  CIEIYIOLIYIO
UH(OPMAIHIO:

-HauMeHOBaHMe ((paMuIus, WMs, OTYECTBO) ¥ aapec OmepaTopa WM €ero
NIPECTaBUTENS;

-11e71b 00pabOTKH IEPCOHANBHEIX JAHHBIX U €€ IIPaBOBOE OCHOBAHUE;

-TIpeAoaaraeMble MoNb30BaTeIH epCOHABHBIX TaHHbIX;

-ycraHoBiieHHble DenepanbHbM 3akoHOM oT 27.07.2006 Ne 149-®3 «O6
uH(OopMaIuK, HHPOPMAIMOHHBIX TEXHOJIOTUAX M O 3aIlkTe WHPOpPMAIMKUY TIpaBa
cyOBeKTa MepCOHaNbHbIX JaHHBIX.

S. loeTyn K nepcoHAJbHBIM AAaHHBIM PA0OTHHKOB

. 5.1.I1paBo gocTyna K nepcoHaJbLHbIM JaHHBIM PA0OOTHHKOB HMEIOT:

- PYKOBOJIUTENb YUPexKICHHUS;

- CEKpeTaps;

- COTPYIHUKH OyXrajrepuu;

" -pYKOBOJHMTEIH CTPYKTYPHBIX MOJpa3/IeNIeHUH 110 HalPaBIEHHIO JIeSITebHOCTH

(mocTyI K NepcOHANbHBIM IaHHBIM TOJIBKO pabOTHUKOB CBOETO MOAPAa3IeeH s ).

5.2.Pa6orank MBJIOY [lerckuii cax «CoIHBIIIKO» HMeET MPaBo:

5.2.1.Jlomy4aTh NOCTYN K CBOUM IEPCOHAIBHBIM JaHHBIM M 3HAKOMMTHCS C
HUMHM, BKJIIOYas.IIpaBO Ha Oe3BO3ME3[HOe MOJydeHHe KOMUil Jo0oH 3amucy,
coliepyKallel NepcoHalbHbIe JaHHBIe paOOTHHUKA.

5.2.2.TpeboBate oT paboTonarenss yTOYHEHHUS, UCKIIOUEHUS UITH UCIIPABIICHUSI
HEIOJIHBIX, HEBEPHBIX, YCTapEBILIMX, HEJOCTOBEPHBIX, HE3aKOHHO IIOJYyYEHHBIX
MITM He SBIISFOIIUXCS HEOOXOAUMBIMHU U1 pabOTOIATENS TIEPCOHATBHBIX JAHHBIX.

5.2.311omy4ats ot paboTonarens:

-CBEJIEHMS. O, IMI[AX, KOTOPhIE MMEIOT JOCTYI K MepPCOHAIbHBIM JaHHBIM HIIA
KOTOPBIM MOKET GBITh IPeOCTABIIEH TaKOH T0CTYT;

-TiepedeHb . 00pabaThIBAEMBIX IEpPCOHANBHBIX MJaHHBIX M HCTOYHMK HX
T0JTy4eHus; S ot

-CPOKM 00pabOTKH IIePCOHANBHbIX TaHHBIX, B TOM YHCIIE CPOKH UX XPAHEHUS;

-CBEIEHUS O TOM, KaK{e IOpUAMYECKHE IOCHEeACTBUS [ CcyObeKTa
IIEPCOHANIBHBIX JaHHBIX MOXET IIOBJeYb 3a co00i 00paboTka ero nepcoHaibHbIX
JaHHBIX. :

5.2.4.TpeboBarh u3BeleHHUs paboTOHATENIEM BCEX JIUI, KOTOPHIM paHee ObLIM
COOOLIEHBI HEeBEpHble WIJIM HEIOJIHbIE II€PCOHANbHbBIE [aHHblE, 000 BCex
[IPOU3BENEHHBIX B HUX UCKIIFOYEHUSIX, HCIIPABICHUSIX HIIH JOMOTHEHHSIX.



5.2.5.00anoBarh B YIOJHOMOYEHHBIM OpraH IO 3alllUTe IIpaB CyOBEKTOB
MepCOHATIBHBIX JIaHHBIX MM B CyIeOHOM IOpSI/IKE HEITPaBOMEPHBIE NEMCTBHS WU
Ge3neiicTBrst paboTomarers pu 00paboTKe U 3allUTE €ro NEPCOHANBHBIX JaHHbBIX.

5.3.KomupoBaTh ¥ [efaTh BBIIHCKA IEPCOHANBHBIX [JaHHBIX pabOTHMKA
paspeniaeTcst UCKIIOYUTEIBHO B CIY)KEOHBIX LIENAX C MHCBMEHHOIO pa3pelieHus
3aBelyIollen

5.4. Tlepemaya wuHpoOpManMu TpeThel CTOPOHE BO3MOXKHA TOJIBKO IPU
MMUCHbMEHHOM COTJIaCUU pabOTHUKOB.

6. OTBETCTBEHHOCTD 32 HAPYLIEHHE HOPM, PeryJTHPYyIOIHX 00paboTKy
32LIUTY MEPCOHANBHBIX JaHHbIX PAGOTHHKOB

6.1.PaboTHMKM YupeXIeHUs, BUHOBHbIE B HAPYLIEHUH HOPM, PEryJIHUPYIOIINX
nosydeHue, oOpabOTKy ¥ 3aIlUTy NEepPCOHAIBHBIX NaHHBIX PabOTHMKOB, HECYT
JNUCUUIUIMHAPHYIO aIMUHUCTPATUBHYIO, I'PAXKAAHCKO-IIPABOBYIO HJIM YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C (heliepalbHBIMU 3aKOHAMH.

6.2.3aBenyromas YUpexIeHUs - 1 OTBETCTBEHHBIE JIMIA IPUBIEKAIOTCS K
IVCLMIUIMHAPHON U MaTepUallbHOW OTBETCTBEHHOCTH B IIOPSJIKE, YCTaHOBIEHHOM
TpynoBbiM kozmekcoM Poccuiickoit ®enepaiuu ¥ MHBIMM - (eaepanbHbIMU
3aKOHAMH, 3@ HAapyLIEHHE HOPM, PeryJIMPYOIIHX ONy4eHre, 00paboTKy U 3aIuTy
MEPCOHANBHBIX IaHHBIX pPaOOTHUKOB; IPUBIEKAIOTCS K TIPaXKIaHCKO-IPaBOBOM,
aJIMUHUCTPATUBHON M yrOJOBHOW OTBETCTBEHHOCTH B IIOPSIKE, YCTaHOBJIEHHOM
(besiepanbHBIMK 3aKOHAMH .

BrilenasBaHHbIe IMIA HECYT aMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTTIACHO
ct. 5.27 u 539 Kopmekca Poccuiickoit ®eneparuu 00 aIMUHHCTPATUBHBIX
NpaBOHAPYIIEHHUSIX, & TaKk)Ke BO3MEIIAIOT pabOTHHKAaM YIiepO, NMpHYMHEHHBIH
HEeTpaBOMEPHBIM HUCIIOJIb30BaHUEM - MH(GOPMALUH, COJAepIKallel IepCOHaNbHbIe
JaHHBIE PAOOTHUKOB.
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